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LOKYMEHT NOANVCAH

INEKTPOHHOV MOAMMCbIO

ITosiokeHMe 0 eKYPCTBE MEeAATOrHYeCKUX PA0OTHUKOB
B MBOY «llIkoja Ne 74» r.o. Camapa
B IIEPHO/ OCYLIECTBJICHUS 00Pa30BaTeJbHOIO MpoLecca

1. Obmue moJ10xKeHUA

1.1. Hacrosimee Ilonmoxenue o AEKYypCTBE MEJAaroruuyeckux paOOTHUKOB B
o6pazoBarenbHOi opranuzanuu MBOY «lllkoma Ne 74» r.o. Camapa B mnepuoj
OCYIIECTBJIEHUsI O0Opa30BaTEIbHOTO MPOILECCa, KOTOPBHIE OPraHU3YIOTCS B LEIAX
MOJITOTOBKU K TIPOBEJCHUIO 3aHSTUH, HAONIOCHUS 3a BBINOJHEHUEM pPEXHUMa JTHS
oOyyJaromumucs, oOecriedeHusl NopsAIKa, NUCUMUIUIMHBI U O0€30MaCHOCTH B TEUEHUE
y4eOHOTO BpEMEHH, B TOM UYHCJIE BO BpeMs MEPEPHIBOB MEXKAY 3aHSATUIMU,
YCTaHaBJIMBAEMbIX UISI OTAbIXa OOYYArOIIMXCA PAa3JIUYHOM CTENEeHU aKTHUBHOCTH,
npuemMa umu numu (nainee - llomoxenue) ompenenseT MNOPSAIOK OpraHu3aluu
NEeKypcTBa B oOpa3oBarenbHOW opranuzauuu. llomoxxenue paspaboTraHo B
cootBeTcTBUM DenepanbHbiM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O06 o0pazoBaHuU B
Poccuiickoit @enepauun», GeaepanbabiM 3akoHOM 0T 06 mapta 2006 1. Ne35-D3 «O
MPOTUBOJICCTBUU TEPpOpU3MY»; TNpukaza MunoopHayku Poccum ot 11.05.2016 Ne
536 "OO6 ytBepxkaenun OCOOCHHOCTEW pexuma pabodyero BpEMEHU U BpPEMEHU
OTJbIXa TMEJArOrHYeCKUX M HWHBIX PAaOOTHUKOB OPTraHU3aIUi, OCYIIECCTBIISIOIINX
oOpa3zoBaTebHYIO  JeATEIBbHOCTH'; VYcTaBa 00pa3oBaTeJbHOW  OpraHu3alllH,
JIOKAJBHBIX aKTOB 00pa30BaTEIbHON OpraHU3aIlvH.

1.2. JlexypcTBO Mo 00pa3oBaTeIbHOW OpraHU3allMd OPTaHU3YETCS C IEIBI0
MPEAOTBPAILCHUSI BO3MOXKHBIX IMBEPCUOHHBIX aKTOB, aKTOB MPOSBJICHUSI arpecCUM U
paznuuHbiX BuJI0B UC, a Takxke yCWJICHHS OXpaHbl 00pa3oBaTEIbHON OpraHU3allnu,
MOJICP)KAHUS  JUCHMIUIMHBI, TOpPsJIKA W TPEAYNPEKICHUS TpaBMaThU3Ma B
00pa3oBaTeIbHON OpTraHU3aIUU.

1.3. OcHOBHBIE 3aJ1a4uM ASKYPCTBA M0 00Pa30BATEIbHON OpraHU3aIUHU:

- [puBJiedeHHE OOydYalUUXcs K CaMOylpaBji€HHUIO 00pa3oBaTelbHOM
OpraHu3aIMueH;

- BOCIHTaHUWE Yy OOy4YalIIuXcsi OEpeKHOTO OTHOLICHUS K IIKOJBbHOMY
UMYIIECTBY;

- BOCOUTAHUE y OOYYarONIUXCsl MPABWJI M HOPM TOBEJACHHUS B OOIIECTBEHHBIX
YUPEKICHUSX;
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- BOCHUTAaHUE Yy OOyYarolmMXCs MOTPEOHOCTH K COOIIOJACHUI0O HOPM JIMYHOMN
TUTUECHBIL.

1.4. Hacrosiee IlonoxkeHne packpbiBaeT MHOPSAOK, OOS3aHHOCTH, TpaBa H
OpraHu3alMIO Je)KYPHOU CITy>KObI THS, B COCTaB KOTOPOUl BXOJSAT:

- KJIACCHBIA PYKOBOJMTEIb ASKYPHOI0 KJjiacea,

- IEXKYPHBIN KJacc,

- NEKYPHBIA aJIMUHUCTPATOP,

- EKYPHBIA yUUTEND,

- IC)KYPHBIA yYaIlIUKCS.

2. Opranu3anmsi ¥ HaNpaBJIeHNe eI TeJTbHOCTH

2.1. JlexxypcTBO B 00pa30BaTesIbHON OpraHM3allUi OCYLIECTBIISICTCS YJallIMHUCS
5-11 xmaccoB MBOVY «lllkoma Ne 74y» r.o. Camapa B COOTBETCTBHH C TpaduroM
NEXKYpCTBA.

2.2. KnaccHbpI pyKOBOJAUTENH JAEKYPHOTO Kiacca OCYIIECTBISIET PyKOBOJCTBO,
OpraHU3alMI0, KOHTPOJIb BBIIOJHEHUS OOS3aHHOCTEH JEKYPHBIX, PpaCHpPEHEIIeT
JEXKYPHBIX 110 OCTaM, Ha3HAYAET OTBETCTBEHHOT'O JI€KYPHOTO.

2.3. JlexXypHBI KJIacC OCYIIECTBISIET JACKYPCTBO B 00pa3oBaTelbHOM
YUPEKIEHUU B TEUEHUE HEJIEIIN.

2.4. OGyuaromyecs: AeKypPHOTO Kjacca 00s3aHbl UMETh OTIUYUTEIbHBIC 3HAKHU.
OTIMunuTeNbHBIM 3HAK — ATO MOBS3Ka WM OCHMK. BelmK CcoAepKHUT clieayroIue
naHHble: J(eXypHBIN yUeHUK Wi JexKypHBIN Kiacc

2.5. JlexypHbIil KJIacC Ha4YMHAET HENEIbHOE JIEXKYPCTBO C BBOJHOTO
WHCTPYKTa)ka B ToHenenbHUK 3a 30 MUHYT 10 Havana | ypoka. Bo Bce ocTanbHbie JHU
Hayajo JeXypcTBa 3a 25 MuHYT 10 Hadana | ypoka m 10 MHHYT MO OKOHYaHHIO
IOCJIEAHETO YPOKa COIJIAaCHO PACIIMCAaHUs AEKyPHOTro Kiiacca. Ha nuHeike nexypHbIn
aJIMUHHUCTPATOP U KJIACCHBIE PYKOBOJUTENH ACKYPHBIX KJIACCOB HMHCTPYKTHUPYIOT
JEeKYPHBIX 00 O0SI3aHHOCTSIX U MpaBaXx.

2.6. B KoHIe IHS JeXypHbIe CHAIOT CBOM IIOCTHI B YHUCTOTE U MOPSIKE
KJIACCHOMY PYKOBOJHWTEIIO U AEKYPHOMY aAMHUHUCTPATOPY .

3. [IpaBa n 003aHHOCTH /1€5KYPHBIX

3.1. IlpaBa 1 00sI3aHHOCTH JEKYPHOTO aJIMUHUCTpATOPA

3.1.1.JIexxypHbIii aAMUHUCTPATOP 00sI3aH:

- OpuObITh Ha AexypcTBo exenHeBHO B 07.30. OxoHuaHHWe OEXKypCTBa IO
pabouemy rpaduky;

- TIepen HayajaoM 3aHSATHA TPOBEPHUTh 00pa3oBaTElIbHOE YUYPEKICHHE Ha
MIPEIMET COOTBETCTBUSI OE30MaCHOCTH YCIIOBHUH, B CilIydae HEOOXOIUMOCTH 3aMucaTh B
AJIEKTPOHHOU (hOpMe BBISIBICHHBIC HAPYIIICHUS U 3aMEYaHUS;

- OCYILIECTBJISATh KOHTPOJIb 3a paboOTOM rapaepoda, CTOJIOBOM.

- KOHTPOJIMPOBaTh O€30MacHOE 3aBepllIeHHe y4eOHOro Ipolecca B Kiaccax
(HaMM4Yue CONMPOBOXKICHUS YUUTEIS MOCJE MOCIEIHETO YPOKa);

- Ha IepeMeHax OCYIIECTBIISITh KOHTPOJIb 32 OpraHu3alueil MUTaHus yJaluxcs;

- ONEpPaTUBHO pearupoBaTh Ha BCE CIydyald HEJOOPOCOBECTHOIO OTHOILICHUS K
HMMYIIECTBY 00pa3oBaTeabHOro yupexaeHus. [Ipu nomyuennn nHpopmanuu o mopue
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UMYIIECTBA O0yYarOIUMCS HEMEJIEHHO MPOBEPSTh €€ U B cilydae IMOJTBEPKICHUS
COOOIIUTh AUPEKTOPY MIKOJbL. OO0ecrneduTh BBI30B poauTesel oO0ydarolierocs,
MPUYUHUBIIETO YIIepO;

- B Cllydyae TOJy4YeHHUs OOy4alIuMCsi TpaBMbl MPOBOJUT TOJIHOE
paccieoBaHUE HECYACTHOTO Ciydas COBMECTHO C COLMAJIbHBIM ME€JaroroM |
M1e1aroroM-IICUX0JIOTOM;

- B ClIy4ae OTCYTCTBHUSI yUUTENA MO MpUYUHE OOJIe3HU, MTPOXOXKICHUIO KYypCOB
MEepEenoAroTOBKM, YYacTHIO B KOH(EpPEHIMAX WM COBCLIAHUSX 3a MpeJesiaMmu
00pa3oBaTeIbHON OpraHu3aluy 1 T.J. OPraHU30BaTh Oe30IMacHOe MpedbIBaHUE Kilacca
B IIKOJIE;

- CIIEIUTH 3a COOJIOJACHUEM IPOTUBOIOKAPHBIX, CAHUTAPHBIX HOPM, MPABUI U
AHTUTEPPOPUCTUUECKON 3AIUILIEHHOCTH YUPEKICHUS;

- KOHTPOJMPOBATh BXOJ WU BBIXOJ Y4YalUXCS COTJIACHO PACHHUCAHUIO YPOKOB,
BHEYPOUYHOM JI€SATEIBHOCTH, IPOrpaMM JOIOJIHUTEIBHOTO OOpa30BaHMUS;

- ©XEIHEBHO, MO OKOHYAaHHHU JEKYpCTBAa MPOBEPUTH COCTOSIHUE 3JaHMUS,
3aMeYaHusl MO JEKYPCTBY OCTaBJIATh B IHCBMEHHOM BHJIE€ 3JIEKTPOHHOU (dopme
HApyLICHUU U 3aMEYaHUM;

- B KOHIE KaXJOTro JHSA JEXKYypCTBa JaeT OLEHKY JEKypcTBa Kiacca M
JEeKYPHOTO YUHUTES.

- HE3aMEJIMTEIBHO JOJDKEH CBA3aThCs ¢ pykoBoautTeneM OO u aeicTBOBATH 110
aJITOPUTMY JEUCTBUM, B CIIydae BO3MOXKHBIX MPOSBICHUN pa3nnuuHbIX BUI0B UC

3.1.2. lexxypHbIii aAIMUHUCTPATOP UMEET MPaBO:

- B Ipeaenax CBOEW MOJKHOCTHOM HHCTPYKIIMH CaMOCTOSITEIBHO OTAAaBaTh
pacnopsbDKeHUs Tie1aroramMm 1 00y4arommnuMcest;

- 3ampalinBaTh y KJIACCHBIX PYKOBOJUTENEH U APYTHX Ielarorax CBEJACHUS 00
00yYaroIIUXCs U UX POJUTENAX (3aKOHHBIX MPEICTABUTEINSNX);

- TpUIamaTh poAWTENedl (3aKOHHBIX MpPEACTaBUTENEH) OOydarommxcs ¢
YKa3aHWEM I[PUYHAHBI BbI30Ba MO cornacoBanuio ¢ PykoBoautenem OO wunm
AJMUHUCTpALIMEN LIKOJIbI;

- JenaTh CJIOBECHbIE 3aMEUaHUsl ydalluMcs Wid (UKCUPOBATh 3aMEUaHUs C
nocieAyouieH nepegadyet nHGopMauu KIACCHOMY PYKOBOJAUTEINIO YUaIllerocs;

- [OpeanpuHUMaTh WHBIC JCUCTBUS, HalpaBJeHHbIE Ha oO0ecredYeHue
0€30MaCHOCTH YUPEXKACHHS U YUACTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH.

- HE3aMEeJIUTENbHO JIOJDKEH CBsI3aThCs ¢ pykoBoauterem OO u neicTBOBaTh MO
aJITOPUTMY JEUCTBUM, B CIIy4ae BO3MOXKHBIX MPOSBICHUN pa3nuyHbiX BUA0B UC.

3.2. O0s13aHHOCTH KJIACCHOTO PYKOBOJIUTEIS ACKYPHOTO Kilacca.

3.2.1. KiaccHbIi pyKOBOAUTENb JEKYPHOI0 Kilacca 00s13aH:

- OpuObITh Ha AeXypcTBO 3a 30 MHUHYT [0 Hadajla YpOKa, YTOUYHHUTh ¥
JeKYPHOTO aIMUHHUCTpATOPa MOPSAIOK ISKYPCTBA;

- BCTPETUTh W TPOUHCTPYKTUPOBATH [EKYPHBIX YUYCHHKOB, BBIAATH WM
OIIO3HaBaTENILHBIN 0K «/leKypHBIHY,

- paccTaBUTh JEKYPHBIX YUalllUXCsl Ha MOCTbl U OCYILECTBISATH KOHTPOJb 3a
BBIIIOJIHEHUEM CBOUX 00513aHHOCTEH ACKYPHBIMU YUYEHUKaMU;

- OIIEpaTMBHO pearupoBaTb Ha BCE IMPOU3OLIEAIINE IPOCTYNKU MPOTHUB

3



yCTaHOBJICHHbIX [IpaBuy  BHYTpPEHHEro pacrnopsiika IIKOJbl CO  CTOPOHBI
00y4JaroIInXCs;

- HAa3HAYUTh OTBETCTBEHHOI'O y4YalllErocs 3a JEXYpCTBO Kiacca. J{oJI0KuTh 00
OKOHYAaHUHU JCXKYpPCTBAa JACKYPHOMY aJIMHUHHUCTPATOPY JIMYHO JHOO TMOPYYHUTH
OTBETCTBEHHOMY 3a JEKYPCTBO y4allleMYCs;

- (pUKCHUpOBaTh HAPYIICHUS B 3JICKTPOHHOW (Qopme HapyIIEHWH M 3aMedYaHHil
WJIY TIepeIaBaTh HHPOPMAIIHUIO JEKYPHOMY aIMUHUCTPATOPY;

- OpPU YPE3BBIYAMHBIX CHUTYyalMsSIX WM HECUACTHBIX CiIydasX JI€HCTBOBAThH IO
YKa3aHUIO JEKYPHOrO aJMUHUCTpAaTOpa W MO alropuTMy ACWCTBUM, B Ciydae
BO3MOYHBIX ITPOSIBIIEHUH pa3inyHbIX BUA0B UC.

3.2.2. KnaccHblil pyKOBOJUTENb JICKYPHOIO KJlacca UMEET MPaBo:

- B IIpelesax CBOEW HOJDKHOCTHOM HMHCTPYKIHUM CAaMOCTOATEIBHO OTAAaBaTh
pACIIOPSIKEHHUS yUYaIUIMCH;

- 3aIpalluBaTh y KJIACCHBIX PYKOBOJUTENIEH U JIpYyTUX MEJaroroB CBeACHUs 00
00yyYaromuxcs;

- oOpamaThCs 3a MOMOUIBIO K JEKYPHOMY aIMUHHUCTPATOPY.

- ONEPATHMBHO CBA3AaTHCSA C JAEKYPHBIM aJIMUHHUCTPATOPOM M JEUCTBOBATH IO
AIITOPUTMY JCUCTBHUM, B CIIy4ae BOZMOXKHBIX MPOSBICHUN pa3nnuHbIX BUA0B YC.

3.3. O0s13aHHOCTH JISKYPHOTO YUHUTENS

JlexxypHBI yuuTenb 00s3aH:

- IpUOBITH Ha JIEKYPCTBO 3a 25 MUHYT /10 Havajia ypoka.

- OCYLIECTBJIITb PEXKHUM IIPOBETPUBAHMUSA HA JIECTHUYHBIX [pOeMax U
peKpeanusx;

- OCYILIECTBJIATH KOHTPOJIb 32 TEMIIEPATYPHBIM PEXKHUMOM,;

- Ha IepeMEHax IIPOBEpPSATh COCTOSAHUE MIKOJIBHBIX KOPHUIOPOB, XOJUIOB,
TYaJIETOB, CIIOPTUBHBIX U aKTOBBIX 3aJI0B, JIECTHULL, BEICTABOK U CTCHJIOB;

- HE JIONYCKATh yYaIMMCs COBEPILICHHUS IPOCTYNKOB IPOTUB YCTAHOBJIECHHBIX
[IpaBun BHyTpeHHeEro pacnopsiika (MOpYd HUMYIIECTB a, MNPEHEOPEKUTEITHLHOTO
OTHOILIEHUS K BHEIIHEMY BUY, HEJJOCTOMHOTO OBEACHHUS U T.1.);

- ONEpPAaTUBHO PEearupoBaTh HA BCE CIIy4al COBEPIIEHMS IPOCTYIKOB MPOTHUB
YCTaHOBJIEHHBIX |IpaBui BHYTPEHHETO pacnopsaKa,;

- ¢uKcUpoBaTh HapyUICHUS B AJIEKTPOHHOUN (opme HapyleHWH W 3aMeYaHui
WJIY TepeiaBaTh HHGOPMALHIO 1EKYPHOMY aIMUHUCTPATOPY;

- IPU YPE3BbIYAWHBIX CUTYyalMsIX WM HECUYACTHBIX CiIydasxX IEHCTBOBATH IO
YKa3aHUIO IKYPHOTO aIMUHUCTPATOPA.

- oOpalarhCes 3a MOMOIIBIO K ACKYPHOMY aIMUHUCTPATOPY .

- ONEPATHMBHO CBA3ATHCA C AECKYPHBIM aJIMHUHUCTPATOPOM M JAE€UCTBOBATH IO
aJITOPUTMY JAEUCTBUM, B CIydae BO3MOXKHBIX MPOSABICHUN pa3nuuHbIX BUJI0B UC

3.4. 1exxypHbIH yUuTEIb UMEET MPaBo:

- B Ipeaenax CBOEW AOHDKHOCTHOM HMHCTPYKLIHUHM CaMOCTOATEIIBHO OTAAaBaTh
pACIIOpSIKEHUS yUallluMCH,

- 3aMpanimBaTh y KJIACCHBIX PYKOBOJMTEIEH U APYT UX MEJAaroroB CBeACHUs 00
00yYaroIIuXCs,

- oOpamartbCs 3a MOMOIIBI0 K JAEKYPHOMY KIACCHOMY PYKOBOIUTEIIO,
NEXKYPHOMY aIMUHUCTPATOPY.



3.5. O0s13aHHOCTH JIEKYPHBIX yUaIIUXCS

3.5.1. O6sA3aHHOCTH JIC)KYPHOTO IO KJ1accy.

- IeXXypHbIE HA3HAYAIOTCSI B COOTBETCTBUHU C TpauKOM JCKYPCTBA MO KIIAcCy;

- IOMOTAIOT MeAarory MoAroTOBUTH KJIACC I YpOKa, MPOU3BOIST MOCUIBHYIO
yOOpKYy KJIACCHOTO TTOMEIICHUS,

- BO BpeMsl MEpEeMEHbl MPOBETPUBAIOT KJIACC, MOMOTAIOT YUYHUTEIIO0 Pa3BECUTh
y4eOHBIA MaTepual s CISAYIOIIEro YpoKa, pa3/latoT TETPAJH MO MPOChOe YUUTES.

3.5.2. O6sA3aHHOCTH JICKYPHOTO KJlacca 1o IIKOJIE:

JlexXypHBIM KJIacC ONPUXOJUT B IIKONY 3a 25 MUHYT 10 Hadana | ypoka.
CnaioT OeXypCcTBO JICKYPHOMY KJIACCHOMY PYKOBOJHUTEIIO € JICKYpPHOMY
aIMUHHCTPATOPY B KOHIIE KaXKIOTO JTHS JIS)KYPCTBA B CBOCH CMEHE.

- IKYPHBIE IO MIKOJIE: CIAEAAT 32 YUCTOTOW U MOPSJAKOM B IIKOJIE; BHIMOJIHSIOT
MOPYYEHUSI JIEKYPHOTO YUHUTEIs U aAMUHUCTPATOpPa; COOOIIAIOT O HAPYUIUTEISAX
TUCITATUTUHBI ISKYPHOMY YUHUTEIIO U aIMUHUCTPATOPY;

- JOEXKYpHBIE MO CTOJOBOW: CIEISIT 32 YUCTOTOM M TOPSJIKOM B CTOJIOBOW U
peKpeannu psiioM ¢ BXOJIOM B CTOJIOBYIO;

- HE JOMYCKAaIOT BBIXOJA M3 CTOJOBOU C MPOIYKTaMHU MUTaHUS. 11 mpuHATHS
Mep K HapYIIUTEISIM MOPsIKa 0OpaIIarTcs 3a TOMOIIBIO K JIEKYPHOMY YUHUTENIO HIIH
Te)KYPHOMY aIMUHHUCTPATOPY;

3.6. [lexxypHbIi y4aluiicsi UMeeT MPaBo:

- TpeOoBaTh OT Jpyrux ydammuxcs coOmogenuss I[IpaBunm BHYyTpeHHETO
pacnopsiika;

- JenaTh 3aMEYaHus JPYruM OOyYaroUIMMCS, €CIM WX BHEIIHUN BHUJI HE
COOTBETCTBYET MPUHITHIM B 00pa30BaTEIbHON OpraHU3aIiiu TPEOOBAaHUSIM K OJICHK/IC;

- coobmath O (akTax HAPYMICHUN IAEKYPHOMY YUYUTEIIO WIH JASKYPHOMY
aIMUHUCTPATOPY.

4. OTBETCTBEHHOCTH 32 HEUCIOJIHEHNE 00SI3aHHOCTEH IeXKYPHBIX 1O HIKOJIe
4.1. KoHTpOJib 3a HCHOJHEHUEM OOSI3aHHOCTEH JICKYPHBIX I10 IIIKOJIE
BO3JIAraeTCsl Ha KJIACCHOIO PYKOBOJAUTEIS IE)KYPHOTO Kjacca.

5. Mepsbl noouipeHus 3a 100pocoBecTHOE
HCIIOJIHEHHE 00S13aHHOCTel JeKYPHBIX

5.1. 3a noOGpocoBecTHOE HWCIOJIHEHHE OOS3aHHOCTEH ACKYPHBIX IO
X0JaTalCTBYy KJIACCHOTO PYKOBOJMTENS, 3aMECTUTENss JUpPEKTopa M0 y4eOHO-
BOCIUTATEIbHON paboTe BO3MOXKHBI CIEAYIOIINE MEPbI TOOIIPEHUS:

- OJIaroJlapHOCTh POAMUTENSAM 3a XOpOIllee BOCIUTAHUE y ChIHA WM JOYepHU
OTBETCTBEHHOCTH U TPYAOJIOOUS B YCTHON WM MUCHbMEHHOU (opMme;

- MpUKa3 AUPEKTOopa 00pa3oBaTEIbHOM oOpraHu3anuu ¢ OJIaroJapHOCTBIO (C
3aHECEHUEM B JIMYHOE JIEJIO);

- JUISI OTJIMYUBIINXCS y49UTeNel (MO XOJaTaiiCTBy 3aMECTHUTENs TUPEKTOpa Io
y4eOHO-BOCIIUTATEILHON paboTe) 32 HEJEII0 ACKYPCTBA MIPEAOCTABIISETCS OJIUH JI€Hb
OTJbIXa B KAHUKYJISIPHOE BpEMsl HA OCHOBAHUU MpPUKa3a JUPEKTOpPA.
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